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1. MeToanuyeckune peKOMeHIAIUN

1.1 Metoguyeckue peKOMeHJAlMH N0 OPraHU3alMu PadoThbl CTYAEHTOB BO BpeMs
NPOBEACHUS NPAKTHYECKUX 3aHATHH

[IpakTuyeckne 3aHATHS 3aBEPLIAIOT H3ydeHHE HauOojiee BAXXKHBIX TEeM Y4eOHOMH
qucuuiuiiebl. OHM CoyKaT I 3aKpEIICHHWs] M3YYEHHOIO MaTepualla, Pa3BUTUS yMEHHU U
HaBBIKOB TOATOTOBKU JIOKJIAJOB, COOOIIEHUH, MPUOOPETEHUS OMNbITa YCTHBIX ITYOJHMYHBIX
BBICTYIUICHUW, BEACHHUS IOUCKYCCHH, apIyMEHTallMd W 3allUThl BBIIBUTacMbIX ITOJIOKCHHUH, a
TaK)Ke NIl KOHTPOJIS NPENOJAaBaTEIEM CTENEHHM NOJATOTOBIEHHOCTH CTYJEHTOB IO M3Yy4aeMOM
JUCLIUILINHE.

[IpakTHyeckoe 3aHATHE MpeanojaraeT CBOOOJHBIH OOMEH MHEHHMSMU IO W30paHHOU
tematuke. OH HaUMHAETCA CO BCTYIHUTEIBHOIO CJIOBA MPENoaaBaTess, (pOpMyIupyrOIIEro 1eilb
3aHATUS M XapaKTEpHU3YIOLIEr0 €ro OCHOBHYIO MpoOieMaTHKy. 3aTreM, Kak IpaBHIIoO,
3aCIyIIMBAIOTCS  COOOMIEHUs  CTyneHTOB. OOCyXaeHue COOOIIEHHs COBMEMIACTCS C
paccMOTpeHHEM HaME4YeHHBIX BOMpocoB. CooOIIeHus, Mpeanoaralnye aHaanu3 MyOoIuKaIui
[0 OTAEIbHBIM BONPOCAM MPAKTUYECKOIO 3aHATHUS, 3aCiIyLIMBAIOTCS OOBIYHO B CepeinHe
3anatus. [loompsieTcss BBIIBWKEHME U OOCY)XICHHE aIbTEPHATUBHBIX MHEHHH. B
3aKJIIOYUTEIBHOM CIIOBE MpEnojaBaTeib MOABOJUT HTOTU OOCYKIEHHUS U OOBSABISCT OLEHKU
BBICTYNIAaBUIMM CTYyJ€HTaM. B 1enx KOHTpOJIs MOATOTOBIEHHOCTU CTYAEHTOB U IPUBHUTHUS UM
HaBBIKOB KpAaTKOTO IHMCBMEHHOTO U3JIOKEHUS CBOMX MBICIEH NIpernojaBaTelb B  XOJIe
IIPAKTUYECKOTIO 3aHATHUS MOXKET OCYILIECTBIIATH TEKYIIMH KOHTPOJb 3HAHUH B BUAE TECTOBBIX
3aJaHUuN.

IIpy m1OArOTOBKE K MPAKTUYECKOMY 3aHATUIO CTYIEHTBl HMMEIOT BO3MOYKHOCTb
BOCIIOJIb30BaThCSl KOHCYJIbTAaUsAMU Ipenogasareiss. Kpome ykazaHHBIX TEM CTYICHTHI BIIPaBe,
10 COTJIACOBAHUIO C MPeToAaBaTesieM, U30UpaTh U Jpyrue MHTEPECYIONUe UX TEMBI.

KayecTtBo yueOHOH pabOThl CTYIEHTOB INpPENOAABATENb OLEHUBAET C MCIOJIb30BaHHEM
TEXHOJOTMYECKON KapThl AUCLHUILIMHBI, pa3MelIeHHON Ha caiite MAT'Y.

1.2 MeToanyeckne PeKOMEHJANMM MO OPraHU3ALNHUU BbINOJHEHUS KOHTPOJIbHOIO
3aaHus
KOHTpO.HI:HOC 3a1aHUC BBIIIOJHACTCA CTYyACHTAMM Ha OCHOBC CaMOCTOATCIBHOI'O
U3YYEeHHUS PEKOMEHJOBAHHOM JIUTEpaTyphl, C LEJIbI0 CUCTEMAaTU3alMM, 3aKpervieHUus |
paciIMpeHus] TEOPEeTHUECKUX 3HAHUM, OBIAJCHUS HABBIKAMH CaMOCTOATENbHON paboThl ¢
HAy4YHOU JTUTEPATYPOH, (HOPMUPOBAHUS TPAKTUICCKUX YMECHHI.




1.3 Meroanyeckue peKOMEeHIAalMHU 110 OPraHN3ALMHU TecTa

[Tpu moAroTOBKE K TECTY HEOOXOAUMO TIOHSTH JIOTHKY HM3JI0KEHHOTO MaTepuasia. DTOMY
HEMaJIo CIIOCOOCTBYET COCTABIICHHE PA3BEPHYTOTO IIJIaHA, TAOJIUI]  CXEM.

[Ipu pemennn Tecta HEOOXOIUMO:

- BHUMATEJIbHO M3YYUTh CTPYKTYpPYy TECTa, OLIEHUTh 00BEM BPEMEHH, BBIICIISIEMOrO Ha
JAHHBIA TECT, YBUJETh, KAKOTO THTIA 3a/IaHKsI B HEM COJIEPIKATCS;

- HAUMHATh OTBCYATh HAa TC BOIIPOCHI, B IPABUJILHOCTH PCIICHUA KOTOPBIX HCT COMHCHHﬁ,
MOKa HE OCTaHABIIMBAsICh HA T€X, KOTOPBIE MOTYT BBI3BaTh 3aTPyTHCHUS;

- BHUMATCJIbHO YUTATh 3aJJaHUd 0 KOHILA, HC NbITAACh IMOHATH YCJIOBHA «I10 IICPBBIM
CJIOBaM» WJTU BBITIOJTHUB ITOI00HBIC 3aJJaHHS B IPEABIAYIINX TECTHPOBAHUSX;

- ecnu Bbl He 3HaeTe OTBETa Ha BOIPOC WM HE YBEPEHBI B IPABWIBHOCTHU, CIEAYET
NPOMYCTHTh €r0 U OTMETHUTh, YTOOBI TOTOM K HEMY BEPHYTHCS;

- PaCCUYUTHIBATL BBINIOJIHCHUC 3aI[aHI/II>'I HYXXHO BCCrja Tak, I-ITO6I>I OCTAJIOCh BpCMA Ha
MIPOBEPKY U TOPAOOTKY.

1.4 MeToanuyeckue peKOMeH/IAIUM 10 MOATOTOBKeE K ca4ye 3a4eTa

[ToaroroBka CTyA€HTOB K 3a4€Ty BKJIIOUAET TPU CTAJAUU:

® camocTosTeIbHas paboTa B TCUEHUE CEMECTPa;

®  HENOCPEICTBEHHAs MOJArOTOBKA B AHU, MPEIIICCTBYIOIINE 3a4ETY;

® TI0JITOTOBKA K OTBETY Ha BOMPOCHI, COACPKALIUECS B 3aJaHUU.

[ToarotroBky Kk 3auery HEOOXOIMMO HadaTh C TUIAHUPOBAHHS M TMOAOOpA JTUTEPATYPHI.
[Ipexxne Bcero ciieayeT BHHMATENBHO TMEPEYUTaTh YYEOHYIO TpOorpaMmy M IPOTrpaMMHBIE
BOTIPOCHI JJIs TOATOTOBKH 3a4€Ty, YTOOBI BEICTUTH U3 HUX HAaUMEHee 3HaKOMbIe. Jlanee momkeH
CJICIOBATh ATAll N08MOpeHUss BCET0 IPorpaMMHOTO Marepuaina. Ha sty paborty memecooOpazHO
OTBeCTH OOJBIIYI0 4YacTh BpeMeHH. CIEAYIONUM 3TaroM SIBJISIETCS CAaMOKOHTPOJbL 3HAHUS
M3Y4EHHOTO MaTepHaia, KOTOPBIA 3aKII0YAETCSl B YCTHBIX OTBETaX Ha MPOTPAMMHBIC BOIPOCHI,
BBIHOCHMBIE Ha 3a4yeT. Te3uchl 0TBETOB Ha HanboJiee CIOKHBIE BOMPOCH JKEIATeILHO 3aMuCaTh,
TaK KakK B TPOIIECCE 3aMKMCH BKIIOYAIOTCS JOTIOTHUTEIIBHBIE MOTOPHBIE PECYPChI TTAMSTH.

[IpennoxxeHHass METOJMKA HEMOCPEICTBEHHOW MOJATOTOBKM K 3a4€Ty MOXKET OBITh U
n3MeHeHa. Tak, 11t CTyZICHTOB, KOTOPBIE CUUTAIOT, YTO OHU YCBOWJIM MIPOTPAaMMHBIA MaTepuai B
MOJTHOM 00BEME M yBEpEHbl B MPOYHOCTH CBOMX 3HAHUMU, TOCTATOYHO OErJIOr0 MOBTOPEHUS
yaeOHoro marepuania. OCHOBHOE BpeMs OHH MOTYT YICIHTh YIIIYOJICHHOMY H3YYCHHIO
OTJICTBHBIX, HAN0OJIEE CIOKHBIX, JUCKYCCUOHHBIX MPOOIEM.

Jlumepamypa 0ns nodcomoeéxu 3a4eTy OOBIYHO PEKOMEHayeTcs mpernogaBarenemM. OHa
Tak)Ke yKa3aHa B porpamMMme Kypca u y41eOHO-METOAMYECKUX MTOCOOUSX.

OCHOBHBIM HMCTOYHHUKOM IIOJTOTOBKH K 3a4eTy SIBISICTCS KOHCNeKm JaeKkyutl. Y d9eOHBIHA
Marepuan B JIEKIIUU JaeTcsi B CHUCTEMAaTU3MPOBAHHOM BHJE, OCHOBHBIE €r0 MOJIOKEHUS
JNETATU3UPYIOTCS, TOAKPEIUIAIOTCS COBPEMEHHBIMH (aKTaMM W HOPMATHBHOM HH(pOpMAIIHEH,
KOTOPBIC B CHITY HOBH3HBI, BO3MOXKHO, €11 HE BOIIUTA B OMYOJIMKOBAHHBIE TICUATHBIC UCTOUYHUKHU.
[IpaBUIBRHO COCTABJICHHBIM KOHCIIEKT JICKIUA COJIEPKUT TOT ONTHMAIBHBIA OO0BEM
uHpOpMaLlMK, HA OCHOBE KOTOPOTO CTYIEHT CMOXKET INpPEeACTaBUTh ce0e Bech Y4eOHBIN
MaTepHal.

Cnenyer TOYHO 3allOMHUHATh TEPMUHBI U KATETOPUM, MOCKOJIBKY B HX OIPEICICHUSIX
coJiepKaTcsl MPU3HAKW, TO3BOJISIONINE YSICHUTh WX CYIIHOCTh W OTJIMYUTH OTH TOHSATHSA OT

JpYTHX.
IL. Il1aHbl NPAKTHYECKUX 3aHATHI
Tema 1. O0padoTKa TeKCTOB M HHGOPMANUOHHBIE TEXHOJIOTUHI

IInan:



1. TexcToBBIE PENAKTOPSI.

2. MS Word.

3. Pabota c rpadpuyeckumMu 00BEKTaMHU.

4. PexxuMbl pabOTHI B TEKCTOBBIX peIaKTOpax.

Bonpocul ona camokonmpons:
1. Onumure QyHKIIMOHAIBHBIE 0COOEHHOCTH COBPEMEHHBIX TEKCTOBBIX PEJAKTOPOB
2. KaxkoBa nmocienoBaTeIbHOCTh TEXHUUECKOT0 0(hOpPMIICHHSI TEKCTa?
3. Kak co3gare mabnon B penakrope MS Word?

3aoanus ons camocmosamenbHoU pabomal:
W3yunTte (QyHKIMU COBPEMEHHBIX TEKCTOBBIX penakTopoB. CpaBHUTE (yHKIMOHAN OdaiiH-
PEIaKTOPOB C OHJIAHH-PEIaKTOPAMH.

Jlumepamypa: [1, c. 18-36]

Tema 2. Opopmirenne Texcra

ILnan:
1. ®opmaTupoBaHUE TEKCTA.
2. IlpaBuna opopmIeHHS TEKCTa.
3. PabGora ¢ Tabnumamu.

Bonpocwi 011 camokonmpons:
1. Kakue TpebGoBaHUS MpPEIBABISIOT K TEKCTY MUCHMEHHOTO IEpEBOJia COBPEMEHHBIC OHJIANH-
oupxu Tpyna?

3amanus 111 CaMOCTOSITEIIbHOU PaOOTHI:
Cocrasbre Tabnuubl Microsoft Excel u Google ¢ nndopmarueii o kinaBumax ObICTPOro J0CTyIa
B COBPEMEHHBIX TEKCTOBBIX PEJAKTOPAX.

Jlumepamypa: [1, c. 23-120]

Tema 3. D1eKTpPOHHBbIE JMHIBUCTHYECKHE U (PHUIT0JIOTHYECKHE PeCyPChI

ILnan:
1. JInHTBHCTHYECKHUE TaHHBIC: IEPBUYHBIEC U BTOPUYHBIE.
2. CpenctBa 00pabOTKH TUHTBUCTHYECKOTO MaTepHaa.
3. DIEeKTpOHHBIC MyOIUKAIIIH.

Bonpocul ona camokonmpons:
1. OnumuTe nepBUYHbIE U BTOPUYHBIC TUHTBUCTUYECKUE JaHHBIE.

3adanus ona camocmosamenvHol pabomoi:

Onumure cpencTBa 00pabOTKH JIMHTBUCTUYECKOTO MaTeprara.

Ha npumepe caiita BUPTyanbHOTO My3esi O0BSICHUTE, KAKUE HOBBIE BO3MOXXHOCTH OTKPBIBAIOT
nepea My3esiMu JocTkeHus B ooacTtu digital humanities.



Jlumepamypa: [1, c. 5-37]

Tema 4. MeToauka ocyecTBJIeHUA NMPOPeCcCHOHATBLHOI0 MOUCKA B MHTEPHETE

Ilnan:
1. SI3BIK MOMCKOBBIX 3aMPOCOB.
2. TlouCKOBBIE CHCTEMBI: PYCCKOS3BIYHBIC U AHTJIOS3bIYHEBIE.
3. MeTanoncKoOBBIE CHCTEMEL.

Bonpocul ona camokonmpons:
1. KakoBbl OCHOBHBIE OTIMYMUTEIbHBIE OCOOEHHOCTH PYCCKOSI3BIYHBIX M AHTJIOS3bIYHBIX
MOUCKOBBIX CHCTEM?
2. CocraBbTe€ CHUCOK KOMaH]| MOMCKOBBIX 3alpOCOB Ji NEPEBOAYMKOB (711 pabOThHI B
nouckoBbIX cucreMax Yandex u Google).
3. Kak ctpoutcst nouck B METAIOUCKOBBIX CUCTEMax?

3adanus ona camocmosmenvHol pabomoi:
CocraBbTe TaONIUIy C ONUCaHWEM (YHKITMOHANA S3bIKA IIOMCKOBBIX 3aIIPOCOB.

Jlumepamypa: [1, ¢ 29-107]

Tema 5. PaGoTa B IMHIBHCTHYECKHX KOPIIycax

Inan:
1. BO3HUKHOBEHHE U pa3BUTUE KOPITYCHON JTUHTBUCTUKH.
2. Bunbl KopIycos.
3. Tlouck uHpOpMAIHN B KOPITYCE.

Bonpocul ona camokonmpons:
1. OnumuTe OTIHYUTENbHBIE OCOOEHHOCTH COBPEMEHHBIX JTMHTBUCTUYECKIX KOPITYCOB.
2. . Jlms 9ero B macmopT YCTHOTO KOPIyca BKIIOYAIOT CBeeHUs 00 nHpopMaHTe?
3. Kakue Bo3MOXHOCTH TpeaocTaBisieT padora ¢ koprycom MYPKO mnsa uccnenoBareneit
Y TIPAKTUKOB HEPHUIIOJOTUUECKHUX CIICIIMATEHOCTEMN?
4. Kakue crnocoOwr cymectBytoT B HKPS ans Toro, 4yTtoObl BBISICHUTBH, KOTJa JIeKceMa
BOIIUIA B SI3bIK?

3aoanus ona camocmosamenbHoU pabomai:
Onummre anropuT™ Noucka HHGOpPMAIMK B KOPITYCE sl HAUMHAIOIIETO TI0JIb30BaTEIS.
Jlumepamypa: 1, c. 120-187]



